
Using the Microsoft Teams 
Mobile App 



Step 1: Download the app

1) Search MS Teams in the Android or 
Mac App Store 

2) Download the free app



Step 2: Log in

Log in using your school email 
address and password



Step 3: Find your 
class
1) Click on the 

assignments tab

2) Select your subject 
class 

3) Click on ‘Next’



Step 4: Complete the 
session 

5. Click ‘Hand 
in’ when 
finished. ‘Hand 
in late’ will only 
be shown if the 
deadline has 
passed

2. Click on the 
‘My work’ to 
open it.

3. Click this icon 
if you want 
instructions 
read out to you

4. To submit any 
work you have 
saved on your 
phone click ‘+ 
Add Work’

1. Read the 
instructions



Tip for Word Documents

• By clicking on the icon at the bottom 
of the page you can download the MS 
Word app for free

• This is recommended so it is easier to 
amend and save work


